9/16/2009

Elizabeth Anne Prostic Memorial 

Research Grant

2009/2010 Application Guidelines
Applications due by January 30, 2010
General Instructions:

1. Applicant must be a must be matriculated Masters, PhD, pre- or post-doctoral students enrolled at the University of Pennsylvania.
2. Application due date: January 30, 2010
a. Must be received at Penn Nursing Office of Development (see address below) by 5 pm
3. Applications that are incomplete or not prepared according to the instructions will not be reviewed.
4. The project should be confined to a 12-month period from June 1, 2010 to May 31, 2011.

IRB Approval:

The principal investigator must obtain approval from an Institutional Review Board (IRB) if the proposed project pertains to human or animal research, prior to awarding of funds
Final Report:

A final report of expenditures and a final scientific report must be submitted to the Penn faculty committee and the MetaCancer Foundation by September of 2011. Guidelines for submitting these reports are provided to all grant recipients. Please note, the final report guidelines request a summary of results and abstract suitable for posting online to promote dissemination of findings to practicing nurses, social workers or public health practitioners and the lay public.

INSTRUCTIONS FOR COMPLETION OF THE APPLICATION

This award is designed to promote graduate student research in the psychosocial aspects of patients and caregivers confronting metastatic cancers or other end-stage cancers.
The application shall consist of:

1. Title page (must include: title of proposal, name of student, student’s Penn affiliation, year of student’s study, and contact information)

2. A brief abstract

3. Narrative: 1000 words maximum (must include: description of the proposed research and objectives, brief outline of methodology, and explanation of potential contribution or significance to metastatic cancer research)


4. Reference letter from faculty mentor in applicant's department who will supervise the research

5. Description of potential form(s) of public dissemination of research (examples might include a conference paper, an article to be submitted for publication, a public lecture, an expanded grant proposal for further funding, etc.)

6. Biographical sketch or curriculum vitae

7. Budget and Budget Narrative: Budget requested should not exceed $5,000. See the section entitled “Line Item Budget and Budget Narrative.”.

8. Human Protections Education: It is an expectation of the Office of Human Subjects at Penn and the Medical School that the researcher will incorporate, into the study proposal, key ethical principles and federal regulations to protect human participants or animals throughout the research process. The PI is required to include, in the appendices, a current certificate of completion from either the NIH Human Participant Protections Education for Research Course or similar course available a university. The NIH course is available at <http://ohsr.od.nih.gov>>. If animal subjects are involved, documentation of animal participant protections education must be submitted. Documentation of human or animal participant protections education for all key personnel (all individuals responsible for the design and conduct of the study) must be submitted after the funding notification is received. However, it is encouraged that education documentation for key personnel be submitted with the application.

        9. Monthly timeline for completing the research.

BUDGET

A budget for a maximum award of up to $5,000 should be submitted, including both direct and indirect institutional allowances up to 10%.

Line Item Budget: Project-related expenses may be itemized using the PHS 398 Budget Form or the budget format from the applicant’s institution. One line item budget may be submitted for the entire project or separate budgets are permitted from each performance site. Items labeled as miscellaneous will not be funded. The line item budget may include the following.

· Personnel

· Professional Personnel

· Nonprofessional Personnel- secretaries, administrative assistants and clerical personnel

· Equipment

· Travel

· Office Supplies

· Other Expenses

· Other Support: Identify total amount of other sources of funding for the study. Specify source, amount and funding period.

Budget Narrative: The narrative is a description that includes a justification for all itemized expenses including personnel. Each section of the narrative should: (1) list the specific items or project personnel noted below, (2) describe why the items or personnel are essential  to the conduct of the study, and (3) include any cost calculations. The lack of institutional resources for particular items should be described.

· Personnel. A description of the activities and role of each person involved in the project including the principal investigator, co-investigators, consultants, research assistants, secretaries, data collection and data management staff, statistician, curriculum development personnel, etc. Include average percent of effort during the grant award period, average yearly salary, and average fringe benefit rate that applies to the position and specify the benefits included in the fringe benefit rate.

· Equipment. Only computers and computer software that are used primarily and specifically to conduct the research will be covered.

· Travel. Only reasonable travel for data collection will be considered. Specify the purpose, personnel involved, distance, number of trips, mode of travel, and cost of travel.

· Office Supplies. Supplies include photocopying, telephone, postage, computer time, paper, envelopes, transcription machines, cassette taper, floppy disks, etc.

· Other Expenses. Honoraria for consultants related to the research project.

· Other Support. Identify any additional funding that has already been awarded for the proposed study, including any funding obtained by a co-investigator. Explain how the supported by other sources is different from the present request. Overlaps in funding are generally not funded unless it is convincingly explained how the present award is designed to support a portion of the project that is not covered by the overlapping funds.

APPLICATION SUBMISSION

Submit the original and 5 photocopies of the ENTIRE application including title page, narrative, and all appendices in the following order:

· Title Page with all signatures

· Abstract

· Narrative


· Reference letter from faculty mentor

· Description of potential form(s) of public dissemination of research 

· Biographical sketch or curriculum vitae

· Budget and Budget Narrative
· Current certificate of completion from a human participant protections education course

